Arkansas State Board of Cosmetology

101 E. Capitol, Suite 108

CANDIDATE INFORMATION BULLETIN e ok A a2 108

Manicure

This Candidate Information Bulletin (“CIB’) is intended for your use in preparing for and understanding the processes and procedures
for applying for licensure and scheduling to test. The Arkansas State Board of Cosmetology (the “State Board”) is responsible for
licensing and regulating the profession of cosmetology in the State of Arkansas. The State Board will exclusively use the
National-Interstate Council of State Boards of Cosmetology (*NIC") examinations.

How to Apply with Arkansas State Board of Cosmetology: A candidate must legibly and accurately submit a completed Application
for Practitioner Examination form, Certificate of Training Form (from the school) and the examination fee to the Arkansas State Board of
Cosmetology.

Eligibility Requirements: A candidate who wishes to obtain a Manicurist license must pass both a written and a practical
examination. To qualify to take either of these examinations, a candidate must:

1. Have successfully completed a 600-hour course of instruction in a board-approved school of cosmetology. School must submit a
completed Certificate of Training Form. Forms can be downloaded online at www.arkansas.gov/cos

2. Be at least 16 years old;

3. Must have completed the 10w grade or its equivalent

RECIPROCITY - If you hold a current license in a different state, you are reqguired to submit a completed Reciprocity Form.
Forms can be downloaded online at www.arkansas.gov/cos

Special Accommodations: If you need special accommodations under the Americans with Disabilities Act, you must make the
request at the time you submit your Application for Practitioner Examination form or Reciprocity Form to the Arkansas State Board,
along with supporting medical documentation. No interpreters are allowed for either the practical or written examinations.

Any questions regarding your eligibility status should be directed to the Arkansas State Board (see contact information listed above).
If approved, you will receive additional information from the State Board regarding the examinations you have been approved
to take.

If you are not approved because of an incomplete application, discrepancies, missing documentation, including signatures, you will be
notified by the State Board and your eligibility status will be pending until you make the necessary and requested corrections. If
necessary, your documentation will be returned to you by mail. All information on file with the State Board must reflect the above
eligibility requirements and met by the deadline date in order to be scheduled for the next examination date.

1. PRACTICAL EXAMINATION: Once you have been approved by the State Board to take the practical examination, you will be
scheduled automatically for the next examination date. (You will not need to contact the Board's office to schedule as this is
done automatically). State Board will issue an Admission Notice for the practical examination approximately 7-10 days prior
to the test date. !f you do not receive your admission notice on the Friday prior to the approved examination date, please call
the State Board for further instructions. Any questions regarding scheduling the practical exam should be directed to State
Board.

2. WRITTEN EXAMINATION: Once you have been approved by the State Board to take the written examination, it is your
responsibility to schedule with LaserGrade at 1-800-211-2754. Written examinations are offered on a daily basis using a
computer-based testing platform. Since LaserGrade tests for many different professions, please allow three business days
between the time you call to schedule your examination and the time you wish to sit for the examination. A “seat” may not be
available at the time you wish to test if there is not sufficient lead-time in placing your scheduling call. There are several
LaserGrade Testing Centers throughout Arkansas, however, you can examine at any LaserGrade test center located
throughout the United States. You may access test center information at www.lasergrade.com. Enter your zip code under
“Quick Find” or choose “Find a Testing Center” to find the nearest test center to you. Maps and test center hours are available
from this web site as well. You will take your written examination on a personal computer. You select answers either by using
a mouse or the keyboard. Please visit www.lasergrade.com for additional information on computer-based testing. If you
encounter any problems with the computer, you should notify the test administrator. You will be given 90 minutes to complete
the entire examination. Examination questions are multiple-choice with one correct answer and three incorrect responses.
There is no penalty for guessing. You must attain a score of 70 to achieve a passing score on the cosmetology written
examination. LaserGrade personne! have no knowledge of, are not responsible for and cannot answer questions about the
content of the examinations, references, passing scores, etc.
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